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Your Role as Class Agent

Job Description 

Introduction:

Each year, College Misericordia invites all graduates to return to campus for Alumni Weekend.  During the weekend, classes celebrate anniversary years on a five-year cycle.  However, all alumni are encouraged to attend.

For each anniversary year class, at least two class members are selected to promote class participation at Alumni Weekend.  The Class Agents will work with the Development Office and Alumni Office to achieve the goals for Alumni Weekend.  **As the program becomes established, our goal is to have non-anniversary year class agents also contact their classmates, for example, by signing the spring solicitation letter prior to spring Phonathon.
Your Goal:
Your goal is to increase alumni knowledge and enthusiasm for College Misericordia, encourage participation in Alumni Weekend, and secure annual contributions to support the work of College Misericordia.

Job Description: 

As a Class Agent, your role is bi-fold—to help build excitement for Alumni Weekend and to help grow The Annual Fund for College Misericordia within the alumni body in general and within your anniversary class in particular.  You will work closely with either the Director of Development or the Assistant Director of Development and have two roles: first, to ensure a successful Alumni Weekend for your class; and, second, to encourage and support annual giving among your class members.  Presently, Class Agents serve a two-year term; however, as the program grows, we hope that the Class Agent’s term will be extended.  In cases where an agent is unable to fulfill his/her term, the resigning agent is encouraged to find a replacement in consultation with the College. 

Anniversary Year Responsibilities:

· Work with the Alumni and Development Offices to recruit other class members to serve on an Anniversary Year planning committee and to work on bringing your classmates back for Alumni Weekend.
· Send a letter to classmates in the spring, printed by the College, to inform them of the special Alumni Weekend activities planned and also to ask for a gift to College Misericordia.  We encourage you to sign each letter and write personal notes to increase participation.  Also, if possible, volunteer at the Alumni Calling Alumni Day during the fall and/or spring Phonathon.
· Serve enthusiastically as an ambassador for the class by advising the Alumni Office of any information regarding classmates such as marriages, births, address changes, job promotions, deaths, e-mail addresses, etc.

· Join us at Alumni Weekend.
Post Anniversary Year Responsibilities:

· Continue to serve as an ambassador for your class by advising the Alumni Office of any information regarding classmates such as marriages, births, address changes, job promotions, deaths, e-mail addresses, etc.

· Assist with the development of the overall Annual Fund strategy. 

· Set a leadership example by making a gift to The Annual Fund at a level that is personally meaningful before asking others to give.

· Work with the Director or Assistant Director of Development to design and execute a fundraising strategy for your class. This may include recruiting other class members to serve on an Anniversary Year planning committee with you. 

· Assist the development staff with identifying members of your class that are capable of making a leadership gift.

· Solicit your class for a contribution to The Annual Fund through a written letter that the College can prepare under your signature or by writing a personal letter to your classmates.  Also, if possible, volunteer at the Alumni Calling Alumni Day during the fall and/or spring Phonathon.
Timeline:


In the year prior to the key anniversary year:

March…………….
Class Agents are named.

March-May………
Class Agents assemble their Anniversary Year Committee.
May……………….
Class Agents and Committee members are invited to attend that year’s Alumni Weekend to observe the process and activities.
Homecoming……Attend annual training/planning kickoff session during Homecoming Weekend.
Early Fall ………..Class Agents and Committee members begin to contact

classmates and remind them that the upcoming fall annual gift solicitation will be for their class gift presented at Alumni weekend.  
During Your Anniversary Year:

Spring…………….Class Agents and Committee members contact classmates to encourage their participation in Alumni Weekend.

May……………….Attend Alumni Weekend and accept your classmates’ thanks for doing a great job!


Contact Information
*Class Years 1929-1969
Barbara Merdiushev
Director of Development

(570) 674-6167

bmerdius@misericordia.edu
*Class Years 1970-Present
Leigh Ann M. Jacobson
Assistant Director of Development

(570) 675-8027

ljacobso@misericordia.edu
We thank you! 
Denise Miscavage '97

Director of Alumni, Community & Donor Relations

(570) 674-6248

dmiscava@misericordia.edu
Barbara Leggat '95

Asst. Director of Alumni, Community & Donor Relations

(570) 674-6228

bleggat@misericordia.edu
Bettsi Jaeger ‘68
CMAA, Chair Development Committee
(203) 866-4467 work; (203) 852-034 home

jbettsi@hotmail.com
