August 24, 2004

Dr. and Mrs. Donor

Street Address

City, State  Zip           

Dear Dr. and Mrs. Donor:

I am writing to you today to introduce myself as the newest member of the UALR Development Office having taken over for XXXXX. 

I have spent the majority of my professional career in the field of higher education fund raising and am thrilled to join the university during this exciting time.  As an initial step in the process of familiarizing myself with our supporters, I will be calling you in the next few weeks to say hello and possibly set up an introductory meeting.  

I look forward to meeting you in the near future.  If there is anything that I can do for you, please feel free to give me a call.  

Sincerely,

Laura Dobbins

Major Gifts Officer

