September 24, 2004

Name

Department

Dear Salutation:

When someone asks what I like most about working at Longwood, inevitably I explain the feeling of community that embodies the faculty and staff here.  We have been through some ups and downs over the past several years, but overall the faculty and staff have stuck together to overcome one challenge after another and keep Longwood on the right path to fulfilling its vision for the future. 

As a member of the Longwood faculty and staff, you are the guiding force behind this University’s remarkable success and have made Longwood a vibrant community with growing resources and reputation.  And with so many years invested in Longwood as a staff member, I very much feel at home here, much as you may.  The sum of our efforts and commitment makes a difference, and I feel that every day.

Faculty and staff members have demonstrated their commitment to the University through their support of the Faculty and Staff campaign for the Annual Fund.  I am writing to you today to ask you to become involved in this valuable effort.  

The annual Faculty and Staff campaign is a reaffirmation of our commitment to Longwood and its success.  Your contribution to the Annual Fund will provide scholarships, support faculty and staff development, and ensure that academic programs remain state-of-the-art.  Your participation, not the amount of your donation, is what counts and shows prospective corporate and foundation donors that our faculty and staff believe in the future of Longwood.

With the ability to restrict your donation to your own department, the Longwood Fund, or to hundreds of other programs on campus, you have the opportunity to make a difference in the areas of your interest.  Simply use the enclosed pledge card to indicate the amount of your pledge, as well as your designation.  You may choose to make a one-time gift or use payroll deduction – whatever you choose, your gift makes a difference on the Longwood campus.   
I hope you will show your pride in Longwood by joining me in this worthy endeavor.  

Sincerely,     

