





December 6, 2004 
Name

Address

Dear XX,
Congratulations! You have been named the XXX scholar for the 2004-2005 academic year.  Many students receive scholarship aid, but only a few have the honor of being named for the aid they receive.  Named scholarship recipients are generally chosen for their outstanding academic performance and sometimes for possessing certain characteristics that the donor wishes to recognize and award in students.  Over the years, Northfield Mount Hermon School has received many gifts to support its financial aid program.  These gifts come from alumni, parents, and other friends who have established these special funds because they want to assure that students like you have the opportunity for a Northfield Mount Hermon education.  Some portion, or possibly all, of the aid that you received this year was made possible by income from the XXX.

The donor of the XXX is XXX.  The donor is interested in learning more about you as an individual.  Many of our donors continue to give to scholarship funds because they know their gifts are having a direct impact on students’ lives.  Therefore, I am asking a favor of you.  Please take time over the next few weeks to write a short letter of appreciation to XXX.  In your letter, you might include something about your academic and personal activities.  The enclosed information may give you some helpful ideas - please refer to it as necessary while preparing your letter.  Please return your letter to me via campus mail by Monday, January 10, 2005 at the latest.  I will keep a copy of your letter on file and forward the original to the donor.  I know that your life is full and busy, but your help will be a great asset in maintaining our donors’ interest in supporting student financial aid at NMH.     

In advance, thank you for your help.  If you have questions, or would like to know more about the donor or the scholarship fund, feel free to call me at extension xxx or email me at xxx.
With best regards,
