The Webb Schools
Class Agent Volunteer Description

PURPOSE

Class Agents serve as important ambassadors of The Webb Schools and lead by example through their participation.  Class Agents are critical in maintaining the relationship between alumni and The Webb Schools.

DUTIES/ RESPONSIBILITIES

· Make a gift to The Webb Fund early in the campaign based upon individual interest and capacity
· Communicate with classmates the goal of The Webb Fund, which is to sustain and increase support for the operating budget of the Schools

· Review fall solicitation letter and be willing to have it mailed to your class with your name as signatory
· Maintain periodic contacts with your class, your choice how, during the school year as a reminder of the importance of participating in The Webb Fund

· As needed, assist with writing notes/ letters and making phone calls to thank class members for participation

· Gather information about alumni

· Provide information on behalf of The Webb Schools to fellow classmates

· Be a resource for The Development Office/ Alumni Relations in recruiting volunteers for various committees, events, and special projects

· As needed, assist the development office in creating and implementing appropriate donor recognition programs for alumni

· Serve as a member of the Reunion Committee during a reunion year

GOALS

To develop and maintain active communication with classmates; encourage attendance and participation in The Webb Fund, Reunion & Alumni Weekend activities

2004- 05 CALENDAR
· Aug.1st- 20th- Approval and signatory of Webb Fund letters 

· Week of Sept. 20th- Webb Fund letters and brochures hits households for all alumni

· Oct. 29th-30th- Alumni Weekend

· Week of Nov. 15th- Appointment of reunion chairs

· Week of Jan. 3rd- Class Agents send out thank you notes to donors who supported from 7/1/04- 12/31/04

· Week of Mar 14th- 2nd WF appeal sent out

· Week of May 2nd- Annual Proof mailed
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