February 24, 2003

«Name»
«Address»
«Address_2»
Dear «Salutation»,

On behalf of Santa Clara University community, we would like to thank you for your past involvement as a member of the Board of Fellows.  As you well know the Board of Fellows is a very active and dedicated group of individuals that raise funds in support of scholarships for Santa Clara students.

Annual participation in this fund raising effort, is one of our most critical responsibilities as members of the Board of Fellows.  Our records indicate that you have not fully participated in this activity in past years.  While we understand that interests can change over time and that you may have other priorities now, we hope you understand our need to continue to secure scholarship funding for students.

Because of this «Name», we are asking you to relinquish your membership with the Board of Fellows.  Please know how much we have appreciated your involvement with the Board of Fellows and hope that you will continue to invest in Santa Clara University. 

Sincerely,

Board of Fellows Chair







